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Please do not, under any circumstances, send your child in to school if they have 
even ONE of the COVID symptoms. Follow guidance. 
 
Please stress to your child, along with us, that they must not congregate in groups 
(particularly in mixed year groups) before and after school. 
 
As far as possible, your child should walk or cycle to school, or be dropped off by 
car. This is to avoid public transport. If public transport is the only option, please 
note that face masks are to be worn at all times on the bus. Please ensure that 
your child is adequately equipped for this and the return journey and that they 
have a secure method of keeping the mask available for the return journey. 
 
When all students return to Caludon, it will initially be phased over the first few days of term 
to enable us to carefully explain to students the changed nature of the environment and the 
importance of safe hygiene and respiratory practices. We have been working very hard to 
ensure that everything we have put in place as part of this reopening, is to secure the safety of 
our students and staff. Government guidelines are that schools must ensure that there is 
minimal interaction between the different year groups in school.  
 
All students will have an orientation session on their first day so that they understand the 
changed way in which the school will operate to ensure safe practice for everyone.  

 
 The teaching style will not involve a great deal of collaboration or group work, but instead 

will involve clear modelling and explanation of the learning by the specialist subject teachers. 
 
 Students will arrive at school at staggered times, depending on year groups, as follows. 

Although the Axholme Road and Westmoreland Road entrances onto the school site are 
open to all, students will need to use separate entrances into the school building, using the 
same one to leave at the end of the day (departure time will also be staggered): 

 

 Start Time  Finish Time  Entrance / Exit 

Year 7 8.40am 3.00pm Reception  

Year 8  8.45am 2.50pm PE Gate  

Year 9 8.50am 3.10pm 6th Form Garden 

Year 10 8.55am 2.50pm Amphitheatre  

Year 11  9.00am 3.10pm PE Gate  

Sixth Form  8.50am 3.10pm Reception  

 
 We ask that you provide your child with a personal supply of tissues, hand sanitiser, if 

possible, enough fluids for the day (water/drinking fountains will not be accessible) and a 
bag to carry all items.  

 

 All students will be issued with a pencil case and basic equipment such as pen, pencil, ruler 
and eraser. This will be personally labelled and will be issued only once. We ask you to ensure 
that your child has adequate supplies at all times. 
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 Students will be required to sanitise their hands upon entry and exiting every lesson. 
Supplies of sanitiser and tissues are in every classroom. When they use the toilets, students 
will be expected to conform to the safe handwashing routine of hot water, soap and washing 
for 20 seconds. Toilets will be zoned according to year group/phase and will be cleaned 
regularly by the cleaning teams. 

 

 Desks in classrooms will be forward facing with reasonable distance between desks. Desks 
will not be grouped, but in rows, with two students per desk. There will be a clearly 
demarcated area in every classroom, which is the teaching staff zone. Students must not 
enter this at any time; teachers may choose to move from it. 

 

 Until it is deemed safe, there will be no year group assemblies. 
 
 It will be possible for Year 9 and Year 11 students to buy food at break and lunch, both of 

which will be staggered for each year group. This will not be possible for other year groups, 
although they will have a morning break. Each year group will have a designated eating and 
social area, which they must abide by. 

 
 Social distancing reminders are strategically placed throughout the school. 
 
 Students are expected to wear full school uniform. 
 
PPE 
The school has good levels of PPE including gloves, aprons, disposable face masks and cleaning 
goods such as anti-bacterial wipes and hand sanitisers available. 
 
All third party staff have their own PPE, cleaning goods including sanitisers and will continue to 
wear uniform. 
 
Should students need support in the event of an ‘accident’, a member of staff will wear PPE to 
include face visor, face mask, protective suit/ apron, gloves.  Student to wear face visor and face 
mask.  Visor to be cleaned after use all other equipment to be disposed of. 
 
Reception and Entrance to School 
External social distancing lines are sprayed on the floor outside the reception entrance doors to 
visually show where visitors need to stand when waiting to enter the school building. 
 
Social distancing signage/posters are displayed in the main entrance foyer and on the entrance 
doors. All chairs in the waiting areas have been removed. 
 
There are perspex screens in the main reception ready for opening and hand sanitising stations 
are available in the main reception foyer for visitors.  
 
Limited visitors will be allowed in the entrance foyer at a time, queuing by floor markers 
indicating where visitors are to stand in the entrance foyer.  
 
Pre-arranged visitors should where possible contact the member of staff direct to let them know 
that they are arriving in school and should be met outside the entrance doors. 
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First Aid 
First aid facilities will be available at all times when the school is occupied. Rotas are in place so 
that there is a first aider in school every day.   
 
A dedicated first aid room is in use which allows good access, ventilation and social distancing 
circulation space. Students will be informed of the first aid process by staff. This room will be 
cleaned every evening irrespective of usage. 
 
In addition to the first aid room, the school has an isolation room which will be used for anyone 
who is Covid Symptomatic.  In the event of a room being closed due to illness, the room will be 
kept closed/locked for a minimum of 72hrs.  The school will then identify a temporary isolation 
room during the 72 hour closure. 
 
Lift usage  
The lifts should only be used by one person at a time to follow social distancing. The member of 
staff allowing students / visitors to use the lift will email the appropriate person, so that cleaning 
can be arranged. The emergency call button will still be active during COVID-19 but should only 
be pressed in an emergency. 
 

What should happen if you have COVID symptoms  
Extract from Coronavirus (COVID19): Implementing Protective Measures in Education and 
Childcare Settings for circulation with risk assessment  
 
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-
measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-
measures-in-education-and-childcare-settings 
 
What happens if someone becomes unwell at an educational or childcare setting? 
When a child, young person or staff member develops symptoms compatible with coronavirus 
(COVID-19), including a new, continuous cough or high temperature, or has a loss of, or change 
in, their normal sense of taste or smell (anosmia), they must be sent home and advised to self-
isolate for 7 days and arrange to have a test to see if they have COVID-19. Parents are advised 
to arrange tests for children directly through the NHS at:  
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ask-for-a-test-to-
check-if-you-have-coronavirus/. Testing is now available in England for children of any age. 
However, for children aged 11 and under the parent is required to administer the swab test for 
their child, whether using a home test kit or attending a drive-through regional test site. 
Instructions on how to do this will be provided. 
 
If a child is awaiting collection, they should be moved, if possible, to a room where they can be 
isolated behind a closed door, depending on the age of the child and with appropriate adult 
supervision if required. Ideally, a window should be opened for ventilation. If it is not possible 
to isolate them, move them to an area which is at least 2 metres away from other people. 
 
If they need to go to the bathroom while waiting to be collected, they should use a separate 
bathroom if possible. The bathroom should be cleaned and disinfected using standard cleaning 
products before being used by anyone else. 
 
PPE should be worn by staff caring for the child while they await collection if a distance of 2 
metres cannot be maintained (such as for a very young child or a child with complex needs). 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://eu-west-1.protection.sophos.com/?d=www.nhs.uk&u=aHR0cHM6Ly93d3cubmhzLnVrL2NvbmRpdGlvbnMvY29yb25hdmlydXMtY292aWQtMTkvdGVzdGluZy1hbmQtdHJhY2luZy9hc2stZm9yLWEtdGVzdC10by1jaGVjay1pZi15b3UtaGF2ZS1jb3JvbmF2aXJ1cy8=&e=ZHVkZ2VvbmFAY2FsdWRvbmNhc3RsZS5jby51aw==&h=f35399da0a864e7fb19fa1180615d42f&t=QWk2WmNsMFZSK0hWUnV2a0p2NVNURlozaDFIVmI0bTRseUNqelZCQW44cz0=
https://eu-west-1.protection.sophos.com/?d=www.nhs.uk&u=aHR0cHM6Ly93d3cubmhzLnVrL2NvbmRpdGlvbnMvY29yb25hdmlydXMtY292aWQtMTkvdGVzdGluZy1hbmQtdHJhY2luZy9hc2stZm9yLWEtdGVzdC10by1jaGVjay1pZi15b3UtaGF2ZS1jb3JvbmF2aXJ1cy8=&e=ZHVkZ2VvbmFAY2FsdWRvbmNhc3RsZS5jby51aw==&h=f35399da0a864e7fb19fa1180615d42f&t=QWk2WmNsMFZSK0hWUnV2a0p2NVNURlozaDFIVmI0bTRseUNqelZCQW44cz0=
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In an emergency, call 999 if they are seriously ill or injured or their life is at risk. Do not visit the 
GP, pharmacy, urgent care centre or a hospital. 
 
If a member of staff has helped someone with symptoms, they do not need to go home unless 
they develop symptoms themselves (and in which case, a test is available) or the child 
subsequently tests positive (see ‘What happens if there is a confirmed case of coronavirus 
(COVID-19) in a setting?’ below). They should wash their hands thoroughly for 20 seconds after 
any contact with someone who is unwell. Cleaning the affected area with normal household 
disinfectant after someone with symptoms has left will reduce the risk of passing the infection 
on to other people. See the COVID-19: cleaning of non-healthcare settings guidance. 
 
What should happen in the instance if there is a confirmed case of COVID  
Extract from Government Guidance: Coronavirus (COVID19): Implementing Protective 
Measures In Education and Childcare Settings for circulation with risk assessment  
 
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-
measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-
measures-in-education-and-childcare-settings 
 
What happens if there is a confirmed case of coronavirus in a setting? 
When a child, young person or staff member develops symptoms compatible with coronavirus 
(COVID-19), they should be sent home and advised to self-isolate for 7 days and arrange to 
have a test to see if they have COVID-19. Parents are advised to arrange tests for children 
directly through the NHS at:  
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ask-for-a-test-to-
check-if-you-have-coronavirus/. Their fellow household members should self-isolate for 14 
days. All staff and students who are attending an education or childcare setting will have access 
to a test if they display symptoms of coronavirus (COVID-19), and are encouraged to get tested 
in this scenario. 
 
Where the child, young person or staff member tests negative, they can return to their setting 
and the fellow household members can end their self-isolation. 
 
Where the child, young person or staff member tests positive, the rest of their class or group 
within their childcare or education setting should be sent home and advised to self-isolate for 
14 days. The other household members of that wider class or group do not need to self-isolate 
unless the child, young person or staff member they live with in that group subsequently 
develops symptoms. 
 
As part of the national test and trace programme, if other cases are detected within the cohort 
or in the wider setting, Public Health England’s local health protection teams will conduct a 
rapid investigation and will advise schools and other settings on the most appropriate action to 
take. In some cases a larger number of other children, young people may be asked to self-isolate 
at home as a precautionary measure – perhaps the whole class, site or year group. Where 
settings are observing guidance on infection prevention and control, which will reduce risk of 
transmission, closure of the whole setting will not generally be necessary. 
 

Cleaning arrangements 
 All classrooms, offices and other areas will have a sanitising station comprising of hand 

sanitiser, tissues, antibacterial spray and a cleaning roll.  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://eu-west-1.protection.sophos.com/?d=www.nhs.uk&u=aHR0cHM6Ly93d3cubmhzLnVrL2NvbmRpdGlvbnMvY29yb25hdmlydXMtY292aWQtMTkvdGVzdGluZy1hbmQtdHJhY2luZy9hc2stZm9yLWEtdGVzdC10by1jaGVjay1pZi15b3UtaGF2ZS1jb3JvbmF2aXJ1cy8=&e=ZHVkZ2VvbmFAY2FsdWRvbmNhc3RsZS5jby51aw==&h=f35399da0a864e7fb19fa1180615d42f&t=QWk2WmNsMFZSK0hWUnV2a0p2NVNURlozaDFIVmI0bTRseUNqelZCQW44cz0=
https://eu-west-1.protection.sophos.com/?d=www.nhs.uk&u=aHR0cHM6Ly93d3cubmhzLnVrL2NvbmRpdGlvbnMvY29yb25hdmlydXMtY292aWQtMTkvdGVzdGluZy1hbmQtdHJhY2luZy9hc2stZm9yLWEtdGVzdC10by1jaGVjay1pZi15b3UtaGF2ZS1jb3JvbmF2aXJ1cy8=&e=ZHVkZ2VvbmFAY2FsdWRvbmNhc3RsZS5jby51aw==&h=f35399da0a864e7fb19fa1180615d42f&t=QWk2WmNsMFZSK0hWUnV2a0p2NVNURlozaDFIVmI0bTRseUNqelZCQW44cz0=
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 The school will ensure that stocks of hand sanitiser, tissues, antibacterial spray cleaner and 
cleaning rolls are available as and when needed 

 Every classroom and office in school will have a lidded pedal bin 
 The day cleaners actively clean touch points around the school building throughout the 

school day 
 Staff and student toilets are monitored and cleaned throughout the school day 
 Dining areas will be cleaned after each service 
 Biometric readers will be cleaned throughout the school day 
 Each room onsite will be cleaned before occupation the following day (morning and 

evening cleaning shifts), paying additional attention to the cleaning of work surfaces 
 Hand soap and paper towels will be replenished during the morning and evening cleaning 

sessions and during the school day if required 
 Cleaners are available to clean and disinfect any classroom, office or medical room if a 

member of staff or a student becomes unwell 
 If necessary, cleaning staff will wear appropriate PPE when carrying out cleaning duties 

onsite 
 The school clean desk policy will ensure that the Integral FM cleaning contractor can 

clean/disinfect all classroom and office work surfaces before the next school day 
 All public areas of the school will be cleaned before the school occupies the areas 
 
Safeguarding  
There is a revised safeguarding policy in place, taking into account the current situation. There 
is always a member of the safeguarding team on site.  
 
Student Well-being 
 There are sufficient numbers of staff who are trained in a variety of aspects of mental health 

care and all students have access, and will continue to, to professional counselling via 
referrals. In the current situation this has taken place on-line, or via the telephone. A mix of 
both will be offered. 

 If a student has concerns about themselves, or someone else, they can tell any member of 
staff and it will be referred appropriately. Students can also use the safe@ button on Firefly, 
if they need any support. 

 Well-being and mental health will continue to be discussed regularly in PSHE/tutor 
programmes and mental health awareness week with staff and students. The latest 
government mental health modules will be integrated into the tutor programme.  

 Links and resources for mental health and well-being support, provision and advice and 
guidance, have been made clear and accessible in published student newsletters, on Firefly 
and the school website; this will continue to be the case. 

 If students are grieving because of the loss of friends or family, the school has access to 
trained staff who can deliver bereavement counselling and support. This includes the Local 
Authority’s critical incident team and support will be requested from other organisations 
when necessary. 

 Students have been identified in terms of being more or less engaged with school during 
lockdown. Staff will be made aware of this and programmes are being produced to guide 
intervention and support for these students.   

 A recovery and reintegration programme, with a pastoral focus, has been put together by 
year teams to support student return. This includes a questionnaire to ascertain how 
students have coped whilst not at school, a road to recovery map and time with their tutor 
to plan this recovery.  

 The school are working with an organisation called Schoolspace, whose focus is to monitor 
well-being and mental health in all students. They have delivered an on-line questionnaire to 
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help the school monitor student need in this area and ensure they implement necessary areas 
of support. 

 
Behaviour Expectations - Our updated behaviour policy can be found on our school website. 

Some things we have had to add: 

“Respect to all, from all” 
 
Student behaviour and success in learning are inextricably linked.  Caludon Castle Behaviour for 
Learning Policy reflects this by working to focus on the encouragement of positive student 
attitudes and behaviours which lead to the creation and maintenance of a safe and supportive 
climate for learning. This may be more challenging in the climate of Covid-19, due to time away 
from school environment and perceived fears of risk to health and well-being.  

Care should always be taken with regard to the buildings, furniture and the school environment 
in general. In particular to signage relating to social distancing, safe hygiene practice, distancing 
marking and instructions regarding seating plans and use of individual student stationery packs.  
 
The Super Six Learning Expectations Change: 
Arrive to lessons on time. 
Follow all instructions first time and be aware of understanding instructions relating to safe 
behaviours and hygienic practice. Do not move around the classroom or leave your designated 
learning area at any time during a lesson.  

 
Toilets should not be used during lesson time except in the case of emergencies and with 
permission. Toilets can only be used in designated areas. Social distancing must be adhered to 
at all times and safe hand washing – hot water – soap – foam and 20 seconds duration – must 
take place. 

Health and Safety Routines – these are the expectations that we will be communicating to 
students. 

A. Students are expected to: 

 Arrive at school on time, at the designated time. They must not arrive earlier than the 
allotted time. No congregating must take place in the building such as the servery, dining 
room, stairwells and corridors. Students must go straight to their first lesson. 

 Understand and accept that these are changed times and that everyone in school needs to 
work together to make sure that our environment is as safe as it can be. 

 Sanitise hands at the beginning and end of every lesson. 

 Carry tissues at all times. 

 Carry out the ‘catch it, bin it, kill it’ approach to sneezes, coughs and blowing nose. 

 After using the toilets, wash hands with hot water and soap for 20 seconds. 

 Wipe iPads/equipment with appropriate cleaning aid after use during a lesson. 

 Comply with staff insistence on safe distance and behaviour in the classroom and around 
school. 

 Not enter the designated social distance area for staff, marked out at the front of the 
classroom or learning environment. 

 Stay in allocated seating plan (and classroom) for all of the lesson, unless a teacher asks a 
student to move. 

 Keep to the left whilst walking along corridors and around the school. 

 Follow one-way systems where indicated. 
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 Walk at a sensible distance from each other whilst moving around the school and to not 
make any physical contact. 

 Bring all equipment for school and keep the pen, pencil, ruler, eraser and pencil case given 

by the school. 

 Not use drinking fountains. So bring, or purchase, adequate drink for the school day. 

 Keep to designated zones for break, lunch and movement between lessons. 

 Use year specific designated entrances into the school building; the same again for leaving 
at the end of the school day. 

 

B. Sanctions and Support 

In addition to the established elements of student welfare, support will be apparent through 
the student well-being provision, bespoke counselling and listening sessions (depending on 
availability of external agencies), targeted support and intervention to address gaps in learning 
and student school-based mentoring. These will be promoted through the year pastoral teams.  

 

Where possible and appropriate, the usual suite of sanctions will be made available. If a student 

persistently does not comply with the range of health and safety guidelines, and/or behaviour 
constitutes a significant risk to the health and safety of others, the student will be sent home 
for a period of time (to be determined). Provision will be made for the continuance of the 
student’s learning through a virtual learning package. This sanction may be part of a fixed term 
exclusion, but may also be seen as an alternative option to this. 

 
Start and end of day – car parking, drop-off/pickup arrangements  
 Our start and departure times are staggered to reduce the volume flow of students and 

parents at any given time. 
 We ask that those who drop-off children do so outside the school grounds, wherever 

possible, and with minimum pause. This is to maintain the flow of traffic. 
 Social distancing is to be respected at the entrance of the school and staff on duty will 

encourage parents to leave the premises and not to congregate at the main entrance.  
 We acknowledge that some vehicles need to enter the school site and so school staff and 

Integral staff are parking their cars in the right hand side car park (nearest to the school), 
leaving the left hand side car park for visitors and contractors. 

 Designated floor markings or cones are laid out to identify a clear entry/exit of the site for 
parents and students. 

 We ask that the drop off point is kept entirely clear of cars to enable parents to drop off 
their children in the safe designated area. 

 Students who arrive late to school or need to leave early with permission have to sign in/sign 
out at reception while maintaining safe social distancing. 

 
Visitor Protocol  
 Please use the automatic rather than the manual doors to enter the main reception area. 
 Perspex screens are in place in the main reception, as well as a hand sanitising station which 

visitors can use on arrival.  
 Visitor numbers in the main reception area are limited to four and floor markers indicate 

where visitors are to stand when queuing or waiting.  
 There are no chairs in the waiting area. 
 Electronic visitor systems are currently turned off and we are using traditional visitor signing 

in books. 
 For evacuation purposes, office staff are required to make a note of all visitors coming into 

school. Visitors are issued with a pre-printed visitor’s sticker to identify them. Staff will peel 
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the sticker off and put loosely on the reception counter so that the visitor can pick the sticker 
up once the office staff has sat back down.  

 
Pre-arranged visitors 
We ask that pre-arranged visitors should, where possible, contact the member of staff they are 
meeting directly to let them know when they are arriving at school and should arrange to be 
met outside the entrance doors.  
 
General enquiries 
Visitors wishing to make general enquires should do so by phoning or emailing the school.  

 
 


